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Alternative to searching for a page ‐ Click ‘Mine’ 
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Find and click the link to update 

 

Click the edit button 
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Copy the file name 

*Note—You do not need the entire link, just the name of the file (everything after the last '/' [slash] character) 

 

Click Media (in the navigation menu to the left) 
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Click the file name that appears 

 

Click “Upload a new file” 

 

 



 

  

Page 8 

Click “Choose File” 
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Select “Replace the file, use new file name and update all links” 
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Click “Upload” 

 

Click “Update” 

 


